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“"I H Comptroller Cirovlar # 1

HERFD AND UNVOUCHERED ACCOUNTING RECORDS

o

This oiroular establishes the accounting relationship botween the Fiscal
Division end the Finance Diviaion for unvo: ghered allotments end appropriseted
funds disbursed for unvoushered purpssges,

II, General

A. Fiscal Division General Ledger - This ledger will maintain acvountabilily
for the entire Agency appropriations. Contained in the Geonersl ledger will be
an acoount recelvable for the cash made availabls from appropriations to ths
Finence Division or disburses on bshalf of unvouchered obligations,

Bo Fiseal Diviasion Allobtment Legger - The allotmsnt ledger will coutain
only wouchere 8 allo B an ere will ba no allotment account
maintained for funds allotted for unvouchered purposes.

C. Finance Division General Ledger - This ledger will ocontain accounts
eppropriate to the accountability for all fimds advanced to Finance forr
unvouchered purposes and for disburaements made by Fiseal Diwision in
behalf of unvouchered obligations. The General ledger will contein ascounts
for control and enalysis of oash or other assets on hand, receivebles,
payables and trust accounts, source of funds sccour’ i, menorsndum aocounts
for capital assebs acquired with appropriated funds, and such other ascounts
as may be determined necessary, The Teperal Ledger will not comtain any
budgetary accounts for sppropriations, allotmente or pbligutions since
this data will be contained in the Fisosl Division buugetary ecocounts for
the entire Agenoy. Further, it will not be necessary to meintain ocurrent
and prior year retirement comtrol scoounts since this data will too bo

maintained in the Fiscal Division from Monthly reports from the Finmoe
Divigion,

D, Finance Diwvision Allotment Ledger - The Finsnce Division will maintain SY
allotment Yodgers for ell unvoucherod otmonts. These ledgers will be owne
tained in IBM punched cards for allotments, sxpenses, and unliquidated obligs.-
tions which will be collated and tabulated at lesst monthly to obtain visusl
curulative ledgers and allotment ledger summaries.,

I1I. New Ceneral Iﬁ;_‘;,ger Agcoounts to be Established

Ao Fiscal Division ~ In ths General Ledger of the Fisosl Division thers
will be established an account mumber 10.9 enmtitled "Accounts Receivable -
Unvouchered (by symbols and titles)" which will refleot the net balance %o be
accounted for of funds disbursed on behalf of unvouchersd funde. There will
bo seperate acocounts maintained for ocach fiscal year from which funas ere
disbursed, This account will generslly be a debit balancs account.
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1. These accounts will bs debited for all Agent cashier wy:hers
processcd for reimbursement or oredit; direct payments effected by +the Fisasl
Divigior on bohalf of unveuohered obligetions; epeoial vouchers proocossad
by the Finsrce Division to sscquire funds; and adjustments as may be duterained
necessary. (contra credit generally to acoount 03.31)

2« Theso accounts will bo oredited for expeusss of the Finance
Division (by fiscel years) es evidenced by allotment lodger surmaries; payments
made by Finemoce Division on behalf of vouohered allotments eoproprietion refusds
and reimbursements; and adjustments as may be devermined necessary. (contre
debits generally to 39.1, 40.1 or G3.31).

B. Finance Diwision -~ On the general Ledge: of the Finance Div aien there
will bs established = sories of scvounts mumbered 421, 422, 42%, ets., for
each fisoa! year entitled "Accountability to Fissal Division (unvouehered) -
fiscal ysar". The net balance in those acoounts will reflect the bslances to
be aseountad for of the funds disbursed by the Fiseal Division on behalf of
unvouchered funds., These sccounts will generally be credit belanoe scooun.s.

l. These mocounts will be credited for all Agent Jeshisr vouche a
procaesassd for reimbursement or credit; swecial wouchers processed ¥awough
Figcal Division teo scquire funds; and edjustments as mey be detormiaed
nocessary. (contra debits generd ly to Apemt Cashier 100 series, 30 o
Agent Cashier 200 aeries, es eppropriate).

2. These avccounts will be debited for expenses as evidencaed by
allotmont ledper sumaries; payments maede on behalf of wouchared allotments;
appropriation refunde snd reimbursements evidencod by schedules of cvlleotions
crediting the sporopriation; and adjustments as ymay be necessary. (conbra
oredits generally to expsnses 500 series, advancss 300 serics, Agent Cashier
100 geries).

IV, Reconoiliation

The 10,9 "Ac.:units Baveiveble-Unvouchered® ygsneral ledgar souourt
maintained by the Fiscal Division and the 423, sto., "Accountebility to
Fiscal Division (Unvouohered)" general ledger acocuwts maintained by the
Finance Division will be reconciled at least monthly and a raconcilisticn
statement prenared signed by both the Finance snd Fiscsl Divisiors. 3irsce
vouchers ere genorally posted in the Flscal Diviasion prior to porting ir
the Finence Division, 1t appears more pragi  cable for this rsconciliciicn
statement to be prevared by the Fiscal Division, Acocounts Brsnch. in
closa coordination with the Finance Division Accounts Dranch. Ai)
reconciling items requiring s tilon to settle will be cleared es soon As

possiblo end action teken to clear will bo noted on the Reconciliabion
gtatement.

Ve Procedural Chenges Hequired

A, ¥iseal Division

1. The Figecal Diviuon will ab on the all
dentified as number 6401 MControl Acco 39 ang rent 10dear aggourr
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ledgor for funda .}lotted for unvouchered purposes.

2, The Fiscal Division will receive monthly an allotment Jocdger
sumary from the Finsmce Division whioch will be the basis for postiung ts the
91, series budgetary accounts {91.1, 91.2, 91.3, 9l.4). This allotment ledger
summary will be cumlative and therefore it will be necessary to either sub-
trect the prior momth allotment ledger summary totals to arrive at ouwrrent
month transactions or cancel prior month entries and post the cumlelive totals
reported.

B. Finance Division

1. With IBM equipment the Finence Division will oollate and tebulate
the punched cards for expenses, unliquidated obligations and sllotments to
obtain sllotment ledgers. These "ledgers” will be summerized to obtain totals
for sach fiscal year of allotments, expenses, unliquidated obligations, total
obligations and unobligated balance of allotments. A report of the aliotment
ledger sumaries by fisoal years will be furmishad to the Fiscel Division not
later than the 10th day following the end of a calendar monti.

2. The Finsnce Division will discontinue the use of the prasent
general ledger budgetary accounts from number 710 through 732-3 and 800, 801,
802 sinoe the same information is contained in the allotment ledger swamaries
and maintained in the general ledger of the Fiswal Division.

5. Further, the retirement and disebility funds memorandum acocounts
may be discontinued since this data, too, is reported to the Piscal Plvigion
where it 1s incorporated into their generel ledger accounts for the eutire
Agenoy, both vouchered and unvouchered,

Vi. Allotment ledger Summary

2o A form report similar to the one shown below will be utiliged in
preparing and submitting dats relative to the unwvouchered allotment ladger
summariess

Summary of Mavouchered Funds Allotment Ledgers
as ot (date)
(1) (2) (%) (&) (8) (8}
Appropristion: Expenses Unliquidtd Oblig, Total Oblig, Allotmonts Uroblig. Bal,
2123900, §B0,000  $22,000 37z, ,‘:)‘(’5‘0"‘5 “FI00,000 TERE,000
2113900. 4,000 1,000 5,000 7,000 2,000
2103900, 3,000 500 3,500 4,000 500

b. Using appropriation 2123900. as the example, the followirg Journal
entries will be effsoted by the Fisoal Division to record this sumary into

SE;RET

Approved For Release 2001/08/02 : CIA-RDP78-03985A000100190015-1



Approved For Release 2001/08/02 : CIA-RDP78-03985A000100190015-1

) ' Secuf'igyc ml;mtion c O“F‘D‘““‘A"

their)budge‘bary general ledger accoumts {(n'¥d-vs apply to columns indioated
abovae).

(2) dar. 39.1 $50,000
: o} 2 10.9 350,000
ar. 91.2 50,000
or. 91.4 - 50,000
(3) dr. 91.2 22,000
- 91.3 22,000
(5) dr, 01.1 100,000
cre. 91,2 100,000

(8) Balance should equel balance in 91.2

c. Using the ssme exemple, the Finance Division will make the
following entry to their general ledger to tuke oredit for the accounting:

(2) dr. 422 $50,000

This entry will close out the balance in the 512 account,

t&ﬁﬂﬂﬁﬁfl{ﬁ%
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